
DEUTZ procurement logistics
Guide for shipment of small consignments 
via DHL Express to DEUTZ AG 
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 Please check the box for the agreement
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 Fill out the sender address with name, tel.no. and e-mail 
address
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 Enter your contact person from DEUTZ in the field “ Kontakt ”
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 Select the adequate delivery location from DEUTZ AG by clicking the 
magnifying glass  



© DEUTZ AG STRICTLY CONFIDENTIAL8

User quick guide to book a shipment
Step 1: Address data 

 Select the highlighted 
recipient by clicking on the 
button   “ Übernehmen ” 
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User quick guide to book a shipment
Step 2: Pick up 

 For each shipment a pick-up order is automatically posted. The 
pick-up can be requested for the same day or scheduled 5 days 
in advance. Please choose the pick-up date from the dropdown 
menu Please select pick up location ( Gate, floor etc.) 

 If you need to indicate a different collection address, please 
press the button "Abweichende Abholadresse"



© DEUTZ AG STRICTLY CONFIDENTIAL11

User quick guide to book a shipment
Step 3: Shipment details 

 To complete the shipment please define the content 
description, number of pieces, dimensions and weight. 

 From Europe to Germany: Maximum 30 kgs per single 
package with maximum 100 kgs per total shipment with 
measurements of maximum 120 x 80 x 80 cms per single 
package 

 If you have a dutiable shipment, you must click on 
“zollpflichtige Sendung” in the field “Zollinformationen” and 
enter the value of the goods and choose the currency

 Sending of pallets is not allowed

 Please click “ Weiter ” when all data is completed



© DEUTZ AG STRICTLY CONFIDENTIAL12

User quick guide to book a shipment
Step 4: Book shipment 

 The DEUTZ purchase order number for this shipment 
should be entered 

 The time must be specified for collection
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Step 4: Book shipment 

 Please fill in the yellow marked fields:

Rechnungsart = Invoice typ

Rechnungsnummer = Invoice number

Rechnungsdatum = Invoice date

Anzahl Positionen = Number of positions

Exportgrund = Export reason

Anzahl = quantity in pieces

Wert pro Stück = Value per piece

Gewicht netto (kg) = net weight (kg)

Einheit = unit

Ursprungsland = country of origin

Zolltarifnummer / HS Code = Customs tariff number

 Finally click the button “ Sendung buchen”
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Step 4: Book shipment 

 Please enter your e-mail address in 
this field 

 the shipping label can be sent to your 
e-mail address using the 
“Versandlabel versenden” button. 

 You can send the DHL consignment 
note number and additional 
information to your contact person at 
DEUTZ by e-mail. To do this, enter the 
e-mail address of your contact person 
and click on “Versandbestätigung
versenden”.
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Step 5: Print and sending of shipping label

 The shipping label can be printed using the 
“Versandlabel” button
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User quick guide to book a shipment
Step 6: Printout and package provision

 The printed shipping label must be sticked on the 
package. The package must be left at the collection 
point for DHL.


